
Easy step by step packing guide
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CARDBOARD BOX FOR PRINTED WORKS

Cut the glassine paper and put if then on top 
of the print
1 Cut the glassine to the size of your print
2  Put the cutted glassine paper on top of 

your print

Flat print?
If your print is flat, leave the cardboard layer 
in place.
Thick print?
If the print is layered/thicker then take out the 
cardboard layer and place the print inside there.
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Slide out the inner box

Open the inner box
Fold it into opened position
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Congratulations!
You artwork is firmly secured and will endure the harshest conditions during shipping.
You are ready to ship your printed artwork.
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Tape the outer box
Make sure to close it up properly with tape 
that will stick well

Seal the lid
Place the sealing sticker as shown  
in the example
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Place & tape the folded paper corners
1  Slide the corners over the print and the glassine paper (be careful not to damage the print!)
2  Tape the corners to the cardboard on it’s long sides. Don’t let the tape touch any part of the 

print or glassine paper.
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Close the inner box
1 Fold it back to closed position
2 Slide the inner box back into the outer box
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